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Transcription

Add-on. Charges include: billed in 15-minute increments, plus cost of recording. Additional fees for: rush delivery,
transcription in other languages. You must purchase a recording to receive this report.

We can provide a written text version of your conference. Transcripts are written in the original event language.
Transcripts can also be translated into over 10 languages.

Delivery time and format
The transcript is available within the time frame selected upon booking as a Word �le. Sign in to the Events Portal
to download it.

English transcripts
English transcripts are available within 3 business days. 3 and 6 hour rush times are subject to approval.

Standard - 3 business days
Rush - 48 hours, 24 hours, 6 hours, 3 hours

Transcripts in other languages
For conferences in a language other than English, transcripts are available within 5 business days.
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Booking information
This option can be booked online using the Events Portal. You can't add it after you submit your request.

Transcripts are written in the event language selected upon booking.

On the Audio Event Details page under Enhanced Services, select:

Recording and choose the recording type. At least one recording is required for transcription.
Transcription and then select who should receive the transcript (moderator or you, the scheduler) and your
requested turnaround time.

Example report
The following is an example of a transcript.
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